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GENERAL PROCEDURE 


To the Teacher: 
How to Work From Each Page 


1. Read and discuss the unit until each member of the class 
is familiar with it. Write it on paper and on the blackboard, if 
possible. Write the top sentence first and then each word or sen- 
tence separately and at different times. Help each of your students 
to visualize by criticism of form and pauses in rhythm until he can 
recall and write each word satisfactorily. 


2. On each page there are a few specific letters for special 
practice. These should first be demonstrated in large form on the 
board. The points of difficulty may be marked with colored crayon 
to aid in visualization. It helps a child to do better writing if he 
knows the technical points in letter structure. 


3. Write and practice the difficult places shown in the copies 
or as discovered on the pupils' individual papers. Use practice 
paper before recording their best efforts in this book. The difficulties 
encountered may be parts of letters, letters, letter combinations, 
words, phrases, sentences or paragraphs. 


4. Have your students record their best efforts on the page 
provided in this book. It should be written at different times. Each 
page in this book represents a week's work and the teacher should 
develop it with this in mind. 


Published and Copyrighted 1948 


‘The Zaner-Bloser Company 


5. Where illustrations are used on the page, the teacher will 
need to rearrange the setting on the page. At all times, she should 
plan ahead for this work and have a system of recording which will 
not only show the students’ best efforts but the page will be neatly 
arranged, well balanced, and pleasing to the eye. 


The Left-handed Child 


In the fourth grade, if children enter using their left hand, teach 
them the right way to hold their paper and how to get their best 
work using their left hand. Tilt the paper to the right for the left- 
handed child at about 30 degrees. Exact the same quality of work 
from them as those using the right hand. Do not permit an inverted 
position to develop. 


How to Dip Ink 


Time should be taken when pen and Ink are introduced to show 
how to dip ink in order to eliminate blots. Blots are usually caused 
by overloading the pen with ink. In demonstrating this act, dip the 
pen in the bottle until the eye of pen is covered with ink. Pull it out 
of the bottle slowly so that excess ink will drain off before it clears 
the bottle. Let children hold up their pens to the light. If there is 
a drop of ink hanging on the tip of the pen ready to fall on paper, 
the pen has been pulled from the bottle too quickly. If none ap- 
pears, the pen has been properly filled. 


If fountain pens are used, care is essential in selecting the 
point and type. 


Columbus 8, Ohio 


Preview 


As early as the fourth grade, children are beginning to under- 
stand and appreciate the need for friendly neighbors and the joy 
of living with them peaceably—what they contribute to our well- 
being, and what we share with them. 


We once thought of neighbors as those living next door or 
across the street. Since the development of air service, distant 
places have been brought nearer to us and now those living 
thousands of miles from us are regarded as neighbors. 


In this text you will find the main theme to be Friendly 
Neighbors and Means of Knowing Them. Sources are indicated 
through which children can gain a knowledge of these peoples— 
their languages, their modes of living, and interesting characteristics 
of their countries, 


Several lessons deal with our chief means of communication, 
the radio, the telephone, the use of mail service, and the news reel. 
All these contribute toward broadening the child's horizon of peoples 
near and far. 


Our own nation's capital furnishes interesting lessons for several 
weeks. Children want to know about the city where our laws are 
made. 


These three main units are interspersed occasionally with special 
lessons which every child should find a need for in his everyday plan 
of living. 

We believe that the units of interest, as presented in this text, 
are vital to the growth of every American child. 


Good position for writing with a pen or pencil. 


Blackboard and Seat Writing 


The continuance of the use of the blackboard is very helpful 


Many teachers have their lessons written first on the blackboard, 
then on paper, and then recorded in this book. 


Position 


Study the position shown for seat writing. The writing is slightly 
smaller in this grade and the paper should be placed at about a 
30 degree angle to enable students to pull the downstrokes toward 
the center of the body. The pencil or pen should be held lightly and 
not in an awkward or cramped position. 


Materials 


The pupils in minimum groups should continue to use pencils 
in the fourth grade. Regular size of lead pencil should be used and 
ruled paper with lines three-eighths of an inch apart. The change 
to pen and ink can be made some time near the middle of the year. 
Maximum groups, however, can begin the use of the pen early in 
the year. Some of these children may have had a little experience 
in the use of this tool the latter part of third year. Many teachers 
use this change as an added incentive in securing better writing, 


CO Se 


Our first ating unit will be about our friends and our neighbors. Let us talk about the picture. 
Show by map or globe what we mean by Western Hemisphere. 
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Use this page as a first specimen. 
To the Teacher: Dictate a paragraph, such as: We have good friends in the Western Hemisphere. They 


live in four different countries. Let the class write it under this picture. This will give you a good idea of what 
they can do in writing, and what your problem will be in this grade. It serves as a very good specimen for compari- 
son at the end of the year or during the year to test the improvement of the class. 
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In what countries do these friends live? Find nen countries on the map. Write the first bane, 
then learn all about Capital S by studying and practicing this letter. 


After writing sentences, make Rv each of i, u, ae w. Practice the words beginning with these letters on paper. After 


the teacher has O. K.'d your writing, do your best work in this book. Are you using an undercurve to start? 
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What courtesy should be shown in the library? On practice paper write the first sentence. 
Write it on several lines. Does the toe of your L rest flat on the line? How does a good capital L look? 
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Priciice ae sedond sentence. hon write S-cach vb t air d, and the neers the they, to, and, and what. 
Now see how well you can arrange this page as you write it in your book. 
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Have you ever visited one of these countries? Tell us something about the country. Notice how often the large A 
and small @ appear in the first sentence. Are you using a downcurve on both of these letters as you practice them? 
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You will want to practice capital © before writing this History page in your book. Make a list of the three-lettered 
words, then the five-lettered words. Practice them. Watch the connecting strokes. Are you writing large enough? 


. WE FIND THE COUNTRIES 
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Locate these countries on the globe and talk about them before writing this page. Watch your teacher while she 
shows you how to make O and G. Check the loops and boat endings on your G. 
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What is a quotation? Notice how this quotation is punctuated. Practice the sentences on practice paper before 
writing them in this book. When writing the sentence about Otis, make ending strokes the height of small letters. 
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What customs make us truly Americans? How do the customs of our neighbors differ? Notice how often we need 
the letter #. Curve under on the beginning stroke and use a stiff downstroke. Cross the * with a short stroke. 
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In this paragraph, be careful to arrange the words on the page correctly and see that all letters have the same slant. 
Study and practice the ¢ and t words. Practice first, then do the best you can as you write in your book. 


IN MEXICO 
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If you were to go to Mexico, what would you want to see? Review the capital S, then practice capitals M and N. 
Notice the slant in the downstrokes. Have you full round humps on M, N, m, and n? 
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Write the first sentence from dictation. Circle any small letters m, n, or g, that are not well made. 
Practice these on paper before writing the story in your book. 


WE TRY TO READ SPANISH 
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Let us learn a few Spanish words before we go to Mexico. After you can pronounce the words, write them neatly. 
Practice the combinations ol, os, ow, bu, br, fl, and fr. Are you using a curve in the beginning strokes? 
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Now write this page just as it appears above. Do not slant the underloops too much. 
When your teacher says you can write this page well enough, put it in your book. 
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Do you know any Spanish songs? What are the names pak some? Notice the slight curve in the botk of T. 
Make the boat finish wide. How do you test for good T's? 


Write the two sentences, then make two lines of T's. How many did you write to the line? Did you put its cap on 
last? Watch the letters w and v. On the last two lines space neatly the words dance, music, colors, and weave. 
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Did you ever go camping in Canada? Find Quebec on the map. Here we will learn to make capitals E and Q. Use a 
round motion to make these letters. Is the middle loop on E tipping downward? Lay loop of @ on the line. 


Write the copy very neatly, then make a line each of the words Canada, England, Quebec, and France. 
Is your spacing even? 
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Now we journey south. In the library you may find a story about the animals thatlivein the Andes. 
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Learn to make each part of the capital P and small p correctly. Is the top of p as high as # and d? 
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Do rae leave room "i the acne when you ite this in your bak Inden¥ your paragraphs. S 
to the line. Finish the page with P - Pedro, and A - Andes. Puta circle around the letters you 
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pace about 21 letters 
need to make better. 
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| Use four full length ines for writing the story. On the next line, write 10 r's and the word rubber. 
| On the last line, write 10 s's and the word spices. Compare this page with your first page. Are you growing? 
If the word neighbors does not please you, practice nei, gh, bors, and then neighbors. 
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ROSITA, OUR LETTER FRIEND 


Pay AW Sy per ceNy rasa: 


CEES SMU Fo etn Le RAP OF FT RE AS TES OEE ES aT AT owe 


Ae, ) T wf Og. se Aa 
» QrAlor2 hy Ltt heed 


FA UTE LS 8 OG ATU SNE TT IL CFE TE TELE 1 Isami h ehd A Nai, an eee, 


Greeting ee Pas ae WH 
May f ; ee es We ee, er ee ee 
Les Seu HNL RCs 6 NEAL MN ees aes. SMM ee oe ea Miinerearel 1 Ek CAC 66 ae ie Oe as Me nt Sa ee et erat 
“a a Yams ee f i, 
erty ; ; at 
A 
fe ee ee ie # 
ie oe ht Mt ett tA meu senna cern nA I A 
ip fj ff 
& 
Lvowtd ge PTA AAP CLS 


SS OT PE TOTS sea No ml La RR 


0 ee fy * 
a. we y ya nda es 4 off f ae e ae ? can Ee \ 
pg d EME lis Aa Ik ea cy Sean, ape ME 4 LEER ‘7 Se saat 2 in shag a hE 


a oo ~ 
oa / a tp Pe Vj Fi : a S e 
eh Set ae Ol eee Oe St BI ath £2 ee er og ie Seat ae spe 0 eo eee g 
Poa ea ee ef / 
ee Py ff Da fe iw a ¥ 
ye ait ? Ny a 
Lid bracdbs ddecticle 2G AAP VIA oe ae ee 


This is a letter to a Mexican friend. You may wish to use the name of some one you know. 
Study the parts of the letter and its arrangement. Capitals P, B, and R, may be practiced this week. 
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Write the first part of the ree on practice paper before ‘putting it in thé book. 
Watch the punctuation and arrangement. How much is the postage to Mexico? 
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Here we will practice addressing the envelope. Begin the address 
at the right place. Practice on ruled paper first, cut to the size 
of an envelope. Write your usual size. How well can you write 
your signature? 
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Study the parts of a letter and write the last.of the message, closing, and signature on this page. Bring some 


| paper and an envelope from home and write a letter to a Mexican boy or girl. Address the envelope on practice 
| paper first and keep it the same size as your other writing. 
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Tite poem describes our flag. I, F, and W are shee of the most used 2 eee Let us study ee part of the 
capital 1, the upswing, the back slant, and the boat ending. Is your spacing between letters and words right? 
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, Write this poem 1 nicely on eae paper and let your teacher give you a grade, then ey ie in your ' ek 
In the remaining spaces arrange a line or two of capital I's, then write | always salute the flag. 
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Those of you who can follow directions and write well enough for your grade may now use pen and ink. 
Let us hold the pen correctly and dip ink slowly. Are you watching the b, y, and f? 


Write the news broadcast first. Capital-W words are used often in reading, speaking, and writing. Learn to write 


them easily and well. Writing capital T will help you with F. Check the points of r and s when you finish this story. 
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RADIO SPEEDS MESSAGES 
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What kind of radio do you have? Here we can practice on capital W and T. Also practice of, ys, ge, pl, and ps. 
Check these combinations for height and connecting stroke. Is your pen sliding smoothly on the paper? 
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As you write these sentences, keep in mind size, slant, and spacing. This should make a very neat page. 
Check often for size. Many fourth grade children write too small. 


« 


g 
e 2 ol Rev ge : 
¢ es, 2 ‘ a pug a Pte, EM, e ee % etn, grr 
ae! r a soft CZ Y Lae ae ; a Neca - 
| lk Dh ae ~ | LAs ae on 
* “% ‘ 2 ee wi @) ig § Sot fos 
d & 2 ; 8 cy Viv Ss a , A Benv™ — Seatl ar & 
~ py wags, Em eel, Pe oot pg | 
. % £ a Srasct 
\ © ; f ya macall a a Ci 6 oo : Boneh Rll ar 
: 
CeAT TW Beer DP emae 
Ross ae 3 § OO Pat ul? ce iL § al 2 Sunes ‘oath ; a "bass 4 ba 
& S $ 
Did you learn to print with stick and circle letters in first grade? We use print in our school work. 
Let us print this notice and watch the spacing. Put a little more space between stick letters than between circle letters. 
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Use your pencil to record this notice in your book. 
Ask your teacher to let you print some of her notices on the blackboard. 


7 WHEN USING THE TELEPHONE 
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Here are some good rules to follow when you talk on the telephone. Capital K is the letter to work on here. 
Watch the compound curve that ties to the cane with a loop. Capitals K and X both start with a cane stroke. 
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List the other dete Hae start with o cane, and practice a line of each. Keep all canes alike. Study the figures 
and write them under each other. For another line write; My telephone number is 


Se ee ee ee 


Vig ig! gs of eee 
lacks’ - fic Abed ER Re MMe AVL’ wae 
SO Ee Pe sates Pee Ane ee ; 


dD 
ke) tied L pert Lon 


ia 


be 
5 aa, 


PEGA TLL ff lack 
1 a ao ff pak fok f 


What type of boy is chosen for safety patrol duty? What is Safety Week? Now let us learn about the capital J. 
The upper loop is larger than the lower loop. Are you curving the upstroke on | and J and keeping the back straight? 
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ery é written this page on other’ apéf, make a line of thé capital apital J. As you record 
your writing in this book, be sure your book is in the right position on the desk, and that you are sitting up straight. 
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Air mail is very popular today. Discuss the air mail stamp. What does it cost? Practice on the capital a that 
have the lower loop. There are three. What are they? Make the underloops of all three a half space long. 
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When recording this lesson keep in mind full open letters. Check ©, a, g, and d. Write an air mail letter to a friend 
and mail it. Check the time you mailed it, how far it went, and find out when it was delivered. 
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Did you ever direct a person to a street or building? You have to think clearly when you give directions. 
Practice the five oval letters O, C, E, A, and D. 


Make a line of each of the direct oval letters and the exercises you use to improve these letters. 
Then write in this book seven rules for giving directions. Make up two of your own rules. 
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OUR STAMP PROBLEM 
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Here is a good chance to talk about our money and the kinds of stamps we use. 
We can all learn to write better figures. A poorly made figure may mean a loss of many dollars. 


ne een emt te tt NC eC COLAO LA AED 


Write the problems on practice paper and practice all the numbers. 
Write the problem above in your book in your best writing. 
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How do special days become holidays? How many dates can you remember for these holidays? | 
Write them plainly on other paper. Here is a good chance to improve your capital letters. 


List these holidays in your book, and by each holiday write the date, if you know it. 
Keep the margin straight and study the capital letters. 
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THE PRIDE 


This is the beginning of a new unit about your country, and one of the most beautiful cities in the world. 
Visit the library and ask to see pictures of this city. Write four sentences about things of interest in this city. 
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Now choose two of the best sentences you have written and write them in this book. 
Let's make a line of the letter x followed by the word box, and a line of the letter z followed by fuzzy and zone. 
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Have you seen the home of our President in Washington? Practice the cane part of the capitals N and H. 
Get this well made before you finish the letter. Finish with an upward swing. Are you writing with a light touch? 


Watch all the loops on the capitals, as you record this lesson. 
Fill the two remaining lines with the words Nation and White House. 
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We would like to visit beautiful Mt. Vernon. The capital V is our letter this week. 
It is very easy to make this letter thin and beautiful. The finishing stroke is a graceful curve. 
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Notice that there is very little difference between the stem of M and of V. Write this paragraph in your book. 
Practice capital U and United States. Are both of your arms on the desk? Do you write easily? 
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Practice the story on paper, then circle in pencil 5 letters that are not your best work. 
Have you watched the retraces? Are the loops full enough? How are the ending strokes? 
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Let this be a sample of your best writing. Watch the line, size of letter, slant, and spacing. 
Get a good picture in your mind before starting to write. Are the crosses on the t's made neatly? 
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This word list needs finishing. Think of words for the letters at the bottom of the page. 
Always watch the curves in beginning and ending strokes when you write the words. 


As a class, make your own word list for the alphabet. Write 24 of them on this page in three columns. 
Keep the columns stragagt, What letters are left over and what words are not used? 
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Arrange four columns on your paper. Head each with the name of a season. | 
The teacher may dictate the month, and you spell it correctly and put in in the right column. 


Before your write this in your book, the teacher may dictate the month and you write the abbreviation, when there 
is one. Put a circle around the weakest capital letter. Which capitals have like parte? Practice the entire group. 


CAN YOU WRITE THIS WELL? 
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This writing was done by Lois Josephs, a ten-year-old girl, near the close of the school term. 
We consider Lois a very good writer. Can you write better than Lois? 


This is your last chance to do your best work in this book. Compare it with the writing in the first part of your book 
to see how much you have grown in writing. | 


SUGGESTED ACTIVITIES FOR PRINTING: 


Your name Tracing a map of the Western Making pictures of Spanish, Eng- 
Your address Hemisphere. Printing on it the lish, and French types of archi- 
The name of your city or town names of the countries where our tecture, and printing labels for 
The name of your state 3 American neighbors live. your picture. 

Slogans | 

Making simple posters Signs of direction or warning Addressing packages 
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OUR WRITING ALPHABET 


The Zaner-Bloser Company Columbus 8, Ohio 


